
Thank you for retaining our firm in connection with tickets you received for driving under the influence of alcohol.  As will recall from our initial meeting, we agreed to provide assistance and representation of you for a fee of ___________.  This fee will cover our representation of you both at the Municipal Court level, as well as at the Administrative Hearing level.  Our fee does not include any subsequent appeals either from the Municipal Court or appeals from the determination by the Missouri Department of Revenue.


Additionally, I would like to provide you with a brief outline as to the course of proceeding for your case.  As you know, your court is set for __________________ at __________.m.  I would like to meet with you well before this date.  In order to obtain an appointment, please call our office and Danielle will provide you a time that is both convenient for yourself and our firm.  At that time, we will review the materials we have gathered on your behalf which will include any and all police reports, any and all video tapes, if there were videos taken and materials that you have provided to us.  We will provide you with an analysis as to whether the officers complied with the protocol for a DUI arrest.  We will also provide you with an outline of what to expect when we proceed to Municipal Court.  


As for the administrative hearing process, we have as of this date requested your administrative hearing.  We will be receiving material of which we will provide you with a copy and the opportunity to discuss the issues presented by the administrative hearing, well in advance of the hearing date.  Again, once you receive any notice in this regard, please let us know and schedule a time to visit with us prior to the hearing date.  


Should our efforts to appeal the suspension of your license prove unsuccessful, it will be revoked for a period of one year.  It is our recommendation that you consider completing the requirements for reinstatement of your license well in advance of the expiration of your suspension.  In other words, you will need to complete the Missouri Substance Abuse Traffic Offenders Program, (S.A.T.O.P.).  You may do this by contacting any certified S.A.T.O.P. administrator.  You may certainly contact Midwest ADP Center at 816-221-8268, among other providers.  Their price is generally similar; however, other locations may prove more convenient to you.  


Once you have contacted a S.A.T.O.P. provider, they will give you an initial screening.  This generally costs approximately $150.00.  Most providers require prepayment for this service.  Once you have completed the screening process, they will provide you with dates and times of any and all classes that you will need to complete in order to have satisfactorily completed this S.A.T.O.P. program component.  Please keep in mind that you should keep copies of any and all receipts you receive through and S.A.T.O.P. provider as well as copies of any certificates of completion.  The S.A.T.O.P. provider is required to transmit your completion of the program to the Missouri Department of Revenue so that the Department of Revenue is aware that you have completed this program.


In addition to completing the S.A.T.O.P. requirement, Missouri law requires that you obtain SR-22 insurance.  It is our suggestion that you engage in price-shopping in this regard as the rates for SR-22 insurance differ vastly among different insurance companies.  You will find that State Farm and other large insurance providers are quite expensive.  We suggest that you consider a lesser-known company or an independent agency.  Obviously, I am not able to offer any specific endorsement as to which company is better than the other; we leave this to your best judgment.


Finally, if at any time during the course of our representation, you have any questions, do not hesitate to contact us, as we are truly here to assist you in not only minimizing any difficulties that may arise due to your being charged with driving under the influence, but also making sure that you understand the proceedings that are now pending against you, as well as the implications this proceeding will have as to your future driving privileges.  You are also welcome to visit our website at www.workingforjustice.com, click on the icon for DWI information.






Very truly yours,






THE O’CONNOR WALLACE LAW FIRM, P.C.






By:  Matthew J. O’Connor






Attorney at Law

